APRIL 6, 2022

The regular scheduled meeting was called to order by Chairman Hogan at
8pm & Chief Keaney since he celebrated his birthday on Monday ,led all present
with the salute to the Flag. Mr. Youssouf read the Sunshine Statement-Notice of
the time, date, location & agenda of this meeting known was duly published at
least 48 hrs. in advance of this meeting held by posting in official newspaper of
this District . This meeting is setup as a Virtual Meeting ,also.

Mr. Spevak was asked to take Roll Call — Primiano, Flannery, Hogan &
Spevak were present. Mr. Kirkland was excused. Others in attendance were: Hall,

Sarti, Larson, Petrics, Youssouf, Marini, Geyer, Keaney, Tom Kirkland , Bisogna ,
Di Girolamo, & Sorscher. Sign in sheet on table for attendance.

Chairman Hogan asked if any any questions regarding minutes of 3/2/22.
NO. Mrs. Flannery made a motion to accept as read & 2™ by Mr. Primiano,
approved by all. Chairman Hogan asked if any questions regarding minutes of
3/15/22. NO Mrs. Flannery made a motion to accept as read & 2™ by

Mr. Primiano, approved by all.

CHIEF’'S REPORT

Sta. 26-2......Chief Keaney reported responding to 41 calls w/77.39 manhrs.
Training & Drills : Reported by Chief Keaney

1. 4/18......Fire Extinguisher Training & Review
2. 4/25.....Smoke House Training / Maze @ Middletown FA
3. 5/2 ... Work Detail

Gear : Getting prices on New Gear

Equipment: Still waiting for pagers to come in

Radio’s : Had to order a wire to charge the Tablet in 78 Cost S 21.30
Chief Kirkland reported at Middletown Fire Academy costs are :

Live Burn $350, SCBP maze $225,Calling Mayday $200 = $ 775.00

(4 ) members attending Fire Officer 1 & Pump Operations.



Sta. 12-1......Chief Sarti reported responding to 17 calls w/61.54 manhrs. In
26-2 areas & 8 calls w/15.33 manhrs.
TRUCK REPORT- Sorscher

1. 26-2-66......Replace R/Front Door Panel..........cceeeeeeensvereennene Freehold Ford
Recall of rear suspension Ball Joint .........ccceeenee. “ “
2. 26-2-67.....Replace L/ Front Door Panel.......ccoueeeeeeceeeceeennenn. “ “

“° "

3. 26-2-78.....Monthly Regen System & Lube drivers door w/chan. In House
26-2-82......Refill Def Tank w/ half gal. DEF Fluid..................... “ “
5. 26-2-90......Repair drivers door latch ass’y , Repair rear center  “ “
Marker lite, Repair L/ rear Lic. Plate lite , Repair R/side
Outrigger Control box lite, Lube rear Qutrigger linkage rods “ “
6. AT.V........Recharge Battery...... s easn snere s In House
All Vehicles are in Service at this Time

o

“

Pres. of the Fire Co. — Bisogna

1. (2) New members are pending approval of the Fire Co. B. Pirozzi &
J.Boyarsky .

2. Every Monday between 5 & 7 pm we are holding a Firefighter recruitment
Open house at the Firehouse.

3. The ice machine was serviced 2 weeks ago.

4. The Fire Co. attended the Special Township Committee meeting on
3/15/22, to show support for Budget that got defeated on 2/19/22 .

5. Coffee with a Firefighter event at Wawa was a big hit.

6. Remainder of the President’s Report is attached to the minutes.

ADMINSTRATOR’S REPORT — Marini

1. Any problems with cell phones . I’'m ordering a new cellphone for
Mrs. Flannery.



2. Still waiting for pricing estimates for Ice Breakers on rear garage metal roof,
Rear gutter . & exhaust caps.

INSURANCE - Marini /Soden

Everything is good.
IT OFFICER - Hall

Need to upgrade Firewall cost of $ 2,156.00 from Watchguard Technologies
LEGAL- Youssouf

1. Mr. Youssouf read the letter that he sent to Monmouth County Clerk
Judith Ricci / Election office. There are a areas that Fire District’s ! & 2
overlap . That voters that do not reside in District #2 were permitted to
vote in Fire District # 2 . It appears that these voters are residents of Fire
District #1 Manalapan Twp. but were sent mail in ballots for Fire District
#2. The Board believes that 26 voters were permitted to vote in the District
#2 election that are residents of Fire District #1 Manalapan Twp.
Remainder of letter is attached to minutes.

2. Mr. Youssouf stated the 2022 Financial Disclosure Statements, Filing info
for Local Government Officers must be filled out, deadline is April 30,2022.

AUDITOR- Petrics

1. Budget 2022
2. Working on Audit .

BOOKKEEPER- Larson

1. The deadline for filing the Financial Disclosures is April 30,2022 . use same
login info as in previous years.

2. Received request from DCA for additional upload in FAST. Waiting for what
Information is still needed.

3. Received updated inventory listing for 2021 from the Chief & IT for fixed
Asset Inventory and depreciation schedules for audit.

4. Ms. Larson stated she is retiring as of July 1, 2022.

OLD BUSINESS- No Business




NEW BUSINESS-

1.

Chairman Hogan thanked Mr. Youssouf, Mr. Petrics & our Chiefs for
coming out to the Public Hearing for the Fire District #2 Budget Defeat . At
a meeting on March 15, 2022 at 7pm with the Township Committee of
Manalapan Township .

Mr. Spevak thanked Chairman Hogan for reading the Statement in Support
of 2022 Budget, at Manalapan Twp. Committee meeting on 3/15/22.
Replacement of firewall for $2,156.00 from Watchguard . Motion made by
Mr. Primiano & 2"4 by Mrs. Flannery, approved by all.

. Training at Middletown Fire Academy for $775.00 . Motion made by Mrs.

Flannery & 2" by Mr. Primiano, approved by all.

. We received (2) Lawn Maintenance quotes : Prendergast Landscape for

$2,640.00 & LaCugna’s Lawn & Landscape for $ 2,600.00. Mr. Primiano
asked Mr. Spevak if we ever had any problems with Prendergast, NO .
They do very nice work . Mr. Primiano made a motion to accept quote
from Prendergast Landscape for S 2, 640.00 for the year 2022 & 2™ by Mrs.
Flannery , approved by all. Mr. Spevak will sign contract & drop at
Prendergast Landscape .

Mr. Primiano made a motion to OPEN PUBLIC PORTION at 8:29pm & 2" by Mrs.
Flannery ,approved by all. NO BUSINESS  Mr. Primiano made a motion to
CLOSE PUBLIC PORTION at 8:30pm & 2" by Mrs. Flannery, approved by all.

TREASURER’S REPORT- Kirkland

Mrs. Flannery made a motion to pay bills in the amount of $ 93,783.02 & 2" by
Mr. Primiano ,approved by all.

Since there was no further business Mrs. Flannery made a motion for
adjournment at 8:33pm & 2" by Mr. Primiano, approved by all.

spectfully sub tte

(4

oseph F. pevak/Se etary



BOARD OF FIRE COMMISSIONERS

MANALAPAN TOWNSHIP FIRE DISTRICT #2
P.O. BOX 54
Tennent, NJ 07763

Aril 6, 2022 Bill List

ADP 13,194.70
American Cloud Services 275.00
Asbury Park Press 47.32
Auto King Parts & Supplies 7.20
Charles Sacco 70.37
Document Solutions Leasing 274.48
Emergency Equipment Sales 2,816.25
Englishtown Fire Dept. 12,694.00
Fire Apparatus Repair, Inc. 595.00
Freehold Ford, inc. 350.00
Gordons Corner Water Co. 2,163.09
J Swanton Fuel Oil Co. 712.79
Joseph Spevak 70.37
Manalapan Twp. Fire Co. #1 37,705.85
Monmouth County Clerk (Mail in Ballot Fees) 1,619.37
Monmouth County Treasurer (Annual 911 Dispatch) 7,946.00
Monmouth County Treasurer (Voting machine) 95.00
Motorola Solutions, Inc. 558.00
NetLink Web Services, LLC 349.00
New Jersey Association of Fire Districts 300.00
New Jersey Fire Equipment Co. 91.33
Reliance Graphics, Inc. 1,125.00
State of New Jeresey Dept. of Transportation 1,500.00
Taylor Mills Family Medical, P.C. 620.00
Timothy Kirkland 58.00
Verizon 129.65
Verizon Wireless 1,844.35

WithumSmith & Brown 6,570.90



$ 93,783.02

Respectfully submi W
—

TimothyKirkland
Treasurer



Joseph D. Youssouf

Attorney at Law

137 Route 9 South ¢ PO. Box 809

Manalapan, New Jersey 07726
732-872-3010 Fax 732-872-1521
jyoussouf@aol.com

March 16, 2022
Monmouth County Clerk
Election Office 300 Halls Mill Road
Freehold, N.J. 07728-1251

Attn: Judith Ricci

Re: Manalapan Twp. F.D. No2

Dear Ms. Ricci:

Foliowing the last fire district election, it has come to the attention of the Board of Fire
Commissioners that voters that do not reside in Fire District No.2 were permitted to vote in Fire
District No.2. It appears that these voters are residents of Fire District No.1 Manalapan
Township but were sent mail in ballots for Fire District No.2. The Board believes that 26 voters
were permitted to vote in the District No.2 election that are residents of Fire district No.1
Manalapan Township.

As you know, fire district elections are not usually controversial and do not normally
attract many voters. Thus, it is especially important that only legal residents of the Fire District
be permitted to vote in the important annual budget referendum of each fire district.

The Board of fire Commissioners of Fire District No.2 Manalapan Township is hereby
formally requesting that your office undertake a careful review of voter records to ascertain the
validity of the error discovered by the Board of Fire Commissioners and take steps to insure
that procedures are instituted to correct this error and insure that it does not happen in future

elections.



ry truly yours,

)
sephD. Y uf, Esq.

cc: Brd. F.Comm.



MANALAPAN TOWNSHIP FIRE COMPANY #1
5 Sweetmans Lane
Manalapan, NJ 07726
Office: (732) 462-1112
Fax: (732) 462-2376

President: Michael R. Bisogna Chief: Adam Keaney

Manalapan Township Presidents Report for - Commissioner Meeting April 6, 2022,

e We have two new members that are pending approval by the membership - Ben Pirozzi
and Julian Boyarsky.

e Every Monday between 5:00pm and 7:00pm we are holding a Firefighter recruitment
open house at the firehouse for people to come out to learn about becoming a volunteer
firefighter.

e The ice machine was serviced two weeks ago which also included a deep clean.
Previous Events:

o We attended the special township committee meeting to show support for our budget
that failed during this past commissioner election.

e Coffee with a Firefighter event at Wawa was a big hit, we brought in some donations and
got a chance to show off what we do. We handed out some fire hats for the kids as well
as community supporter t-shirts. We partnered up with Springpoint Assisted Living of
Manalapan who also spent some time with us during the event.

e We had our ladder truck setup for the Flag at 8:15am at the Rec Center Turf Field for the
Opening Day of the boys baseball game as well as at 10:15am for the Girls Softball
Opening day game at Kushnick Pavilion.



e We participated in the Freehold Boro’s St. Patrick's Day Parade on March 13th. In
attendance was myself, Lt. David Epstein, Firefighter Michael Krause, Andrew Sanchez,
Frank Tilton, and Max Murphy.

Upcoming events:

e Our next Firehouse Business Meeting is scheduled for April 11th, 2022

e We are having a surprise birthday party for Chief Adam Keaney’s 50th birthday which is
held at our firehouse on 4/4/22.

e We are looking to attend the Freehold Boro’s Annual Memorial Day Parade on Monday,
May 30th.

o We are looking to participate in the Monmouth County Firemans Competition at the
Monmouth County Fair this year.
Respectfully Submitted,

President Michael Bisogna
Manalapan Twp. Fire Company #1



P.O. Box 162
Manalapan, NJ 07726

Uontract

VALUED CUSTOMER
PREPAY DISCOUNT

732-446-9040 » 732-938-9600
www.prendergastlandscapes.com
carol @ prendergastiandscaping.com

-

PRENDERGAST LANDSCAPE
CONTRACTORS, INC.

=

SAVE 3%

On Your Service For One Full Year

HIC#13VH01811000

Landscaping Design and Consultation

NAME DATE
MANALAPAN FIRE DEPT. MARCH 2022

STREET HOME PHONE CELL PHONE
5 SWEETMANS LANE

CITY, STATE AND ZIP CODE WORK PHONE EMAIL
MANALAPAN NJ 07726

APPROX. START DATE

APPROX. FINISH DATE

LAWN SERVICE

Spring Clean-Up: Raking of total lawn, remove dead
branches & tree debris. Cut lawn 1’ to 2’ removing
any top thatch. Remove debris from landscape bed.
$ NA

Lawn Services: Mowing, trimming, edging & blowing off
grass clippings from sidewalk, driveway & patios.
Approx. 33 cuts @ $ 50.00 = & 1650.00

Leaf Removal: Starting in October, all leaves will be
picked up with regular lawn service. There is a leaf charge,
depending on the amount of leaves your lawn
accumulates. $ NA

FERTILIZER PROGRAM

EARLY SPRING: Round 1

Balanced Fertilization * Broadleaf Weed Control ¢ Pre-emergent
Crabgrass Control 1= Split Application

SPRING: Round 2

Broadleaf Weed Control ¢ Fungus Inspection ¢ Pre-emergent
Crabgrass Control 2" Split Application

LATE SPRING: Round 3

Balanced Fertilization « Surface Insect Control « Pre-emergent
Crabgrass Control (if needed)

SUMMER: Round 4

Grub Control « Balanced Fertilization « Nutgrass Inspection

FALL: Round 5
Balanced Fertilization ¢ Broadleaf Weed Control

LATE FALL: Round 6

Please return signed contract and applicable payment prior to
March 1,20 2

No work will be started without receipt of signed contract and

Winterize Fertilization « Pelletizes Lime (if needed)

Ph. Soil Test

CRABGRASS WILL BE A PROBLEM WHEN STARTING
PROGRAM AFTER APRIL 1=t THIS YEAR

; g 990.00
applicable payment.
OTHER $
ALL SEEDING IS EXTRA.
Sq. Ft. of entire property. SEEDING IS NEVER INCLUDED. $
Subtotal: 2640.00
To be paid in 6 monthly payments. Tax: NOTAX

440.00 440.00 440.00 440.00
$ $ $ $

$ 440.00

Total Cost; 264000

$ 440.00

March April May June

Down Payment:
Balance:

July Aug.

Comment for Chemicals:

It is agreed as part of the contract for lawn service, that the price shown above shall be paid on or before the due date. If payment is
not received within 15 days of due date, there will be a $15.00 late fee per month until payment is received. Bounced checks will incur a

$25.00 fee per instance.

C_Atﬁt]ﬂamﬁ of @nxtitani The above price specifications are satisfactory
and are hereby accepted. | authorize Prendergast Landscape Contractors, Inc. to
do the work as specified. | agree to the conditions and payment terms indicated

above.

Signature  _—_ ‘

=

+ ol

Date of Acceptance N .
-
See reverse siae for Terms and Conditions.

RETURN WHITECQPY « RETAIN YELLOWROPY FOR YOUR RECORDS




PRENDERGAST LANDSCAPE CONTRACTORS, INC.

NJ HIC # 13 VH01811000 -

February 2022

Dear Valued Customer,

Thank you for a great 2021 season. Enclosed is our updated contract for the 2022 season. This contract
includes pricing for an initial spring clean up to get your lawn ready for spring, weekly cuts, and leaf
.removal in the fall. In addition, the contract includes pricing for our fertilization program to keep your
lawn green and healthy. We hope you will continue to do business with PLC. Please sign one copy and
send it back with your March payment or yearly service paid in full.

After reviewing our operating costs for 2021, we have made the difficult decision to increase our prices as
we are no longer able to incur these costs. We appreciate you as a customer and are grateful for the
business you do with us.

We have changed our billing procedure this season. Instead of being billed monthly, on the contract are
your six-monthly payments, with the first payment being due March 1, 2022. We are offering a 3%
discount if you pay your contract in full by April 1, 2022.

In addition, please remember that we are a full-service landscape company. If you can dream it, we can
make it. Listed below is a sampling of the services that we provide:

e Landscape Design and Installation
e Spring and Fall Clean-Up

e Stone Installation

e Mulch

e Paver Installation
e Paver cleaning and re-sanding

Thank you,

Scott Prendergast

PO BOX 162, Manalapan, NJ 07726

Telephone (732) 938-9600



LaCugna's Lawn & Landscaping LLC L ACUGNA:S

2.0. Box 57

_nglishtown , New Jersey 07726

732-792-3240
lacugnaslandscaping@gmail.com

RECIPIENT: Quote #87

Manalapan Township Fire Company Sent on Mar 14, 2022

5 Sweetmans Lane
Manalapan Township, New Jersey 07726 Total $2,600.00

PRODUCT / SERVICE DESCRIPTION i _ : TOTAL

Turf Care Late Winter/Early Spring: Fertilizer, pre emergent 6 $150.00 $900.00
crabgrass control, broadleaf weed control
Spring: Slow release fertilizer with humic, micros,
potassium & broadleaf control (disease & insect
inspection)
Summer: Slow release fertilizer, weed control as
needed, grub control, surface insect control (disease
inspection)
Late Summer/ Early Fall: Slow release fertilizer with
humic, weed control as needed (disease
inspection)
Late Fall / Winter: Slow release fertilizer with
potassium, bios, humic & broadleaf weed control
{weather permitting)
Winter. Winterize with lime
$150 Per application.

Weekly Lawn Mainienance 34 cuts per season. 34 $50.00 $1,700.00

Total $2,600.00

This quote is valid for the next 30 days, after which values may be subject
to change.
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LFN 2022-06

April 4, 2022

Contact Information

Director's Office
V. 609.292.6613
F. 609.633.6243

Local Assistance Bureau
V. 609.292.6858
F. 609.633.6243

Financial Requlation
and Assistance

V. 609.292.4806
F. 609.984.7388

Local Finance Board
V. 609.292.0479
F. 609.633.6243

Administrative Services Unit
V. 609.292.6126
F. 609.633.6243

Mail and Delivery
101 South Broad St.
PO Box 803
Trenton, New Jersey
08625-0803

Web:
www.nj.qov/dcal/divisions/dig
s

E-mail: digs@dca.nj.gov

Local Finance Netice

Philip D. Murphy Lt. Governor Sheila Y. Oliver Jacquelyn A. Suarez
Governor Cormunissioner Director

Distribution
Municipal and County Clerks
Local Ethics Boards
County Colleges
Joint Insurance Funds
Joint Meetings
Regional Authorities

legional Health Commissions

Local Government Ethics Law
2022 Financial Disclosure Statements
Filing Information for Local Government Officers
Introduction

Pursuant to the Local Government Ethics Law (LGEL), specifically
N.J.S.A. 40A:9-22.6, local government officers shall annually file a financial
disclosure statement (FDS).

Your local government entity has determined that you are a local
government officer (LGO) who is required to file. N.J.S.A. 40A:9-22.3.g defines
a local government officer as “any person, whether compensated or not,
whether part-time or full- time: (1) elected to any office of a local government
agency; (2) serving on a local government agency, which has the authority to
enact ordinances, approve development applications or grant zoning
variances; (3) who is a member of an independent municipal, county or
regional authority; or (4) who is a managerial executive employee of a local
government agency, as defined in rules and regulations adopted by the
Director of the Division of Local Government Services in the Department of
Community Affairs pursuant to the “Administrative Procedure Act,” P.L. 1968,
c. 410 (C.52:14B-1 et seq.), but shall not mean any employee of a school
district or member of a school board.” Please note that, effective with the
2017 filing year, the Division of Local Government Services (Division) adopted
Rules and Regulations determining positions specifically required to file
under the managerial executive section of the LGEL. - For a more
comprehensive explanation of the managerial executive changes, please refer
to LEN 2022-05.

The Local Finance Board (Board or LFB) has also amended the FDS
form to conform to the Police Information Laws (N.J.S.A. 2C:20-31.1, N.J.S.A.
47:1-17, and N.J.S.A. 56:8-166.1) and Daniel’s Law (P.L. 2021, ¢.371). These
changes are further discussed on Page 5 of this LFN. In another change to the
FDS form, home addresses and telephone numbers included in Section 1-
Personal Information (optional) will not appear in public search results. A
footnote has been added to the form reflecting this change.
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The Board commends you for accepting the opportunity to serve the public. For most LGOs,
public service is a gratifying personal experience, and you will no doubt be exposed to various types
of public policy and fiscal challenges facing your community.

Public office and employment are a public trust. The annual FDS filing requirement serves
as an important reminder to each LGO that the citizens of New Jersey hold you to a high standard of
ethical conduct. As such, both paid and volunteer LGOs are required to file an FDS.

This Local Finance Notice outlines filing procedures that are designed to facilitate efficiency
and enhance transparency by using available technology to capture and report the financial
disclosure statements we collect. This notice was written for local government officers and contains
specific step-by-step instructions for successfully filing the financial disclosure statement online.

A separate Local Finance Notice has been issued to local government entity representatives
(LGEs). LGEs are municipal clerks, county clerks, and those serving in similar positions who have
administrative responsibilities under the LGEL pertaining to financial disclosure statements. If a
more comprehensive explanation of the financial disclosure statement filing requirements is desired,
please read LFN 2022-05 and the other materials that are posted on the Division of Local
Government Services’ web site, www.fds.ni.cov.

Online Filing Procedure

Beginning with the 2013 filing year, online filing of FDS forms became mandatory for all local
government officers (LGOs). For the 2022 FDS, the LFB is using the online filing system that has
been in use since 2014,

If you have previously utilized the online filing system to file your FDS electronically, you will
again use the login ID (e-mail address) and password from the prior year. You do not need a new
PIN if you continue to serve in the same position in which you served in the prior year. You only
need a new PIN if you have any new or additional positions that were not on your 2021 FDS. If you
have additional positions for which you have been assigned a new PIN, you must also validate the
new PIN# using the “Manage Positions” button after logging in. Properly completing this process
will link your filing requirements under a single login allowing you to meet your filing duty for each
of the positions you hold.

If you filed in previous years, but not in 2021, use the same login ID (e-mail address) and
password from the year you previously filed the FDS. Your LGE must give you a new PIN for 2022.
After logging in, use the “Manage Positions” feature to validate the PIN issued and update your
profile.

If you are a new filer, you will first need to obtain the PIN from your LGE and confirm with
the LGE how your name was listed on the roster (e.g. James Smith vs. Jim Smith). Your first and last
name entered to validate the PIN must match the name as it was entered on the roster by your LGE.

If you are a new filer who is identified as an LGO by multiple local government entities (e.g.,
you serve as a business administrator for a municipality and also serve as a commissioner for a joint
insurance fund), you will receive separate PINs from each entity. You will link each PIN to a single
LGO user account by using the “Manage Positions” feature after you validate the first PIN issued and
create your profile. More detailed instructions are provided below and at www.fds.nj.cov. Please
note that if you hold multiple positions within the same local government entity (e.g., municipal

3
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governing body member also serving on the local planning board), you should only be assigned one
PIN. Contact your LGE if you received two PINs from the same entity.

STEP 1:
STEP 2:

STEP 3:

New Filers:

STEP 4:

STEP 5:

STEP 6:

STEP 7:

STEP 8:

Step-By-Step Instructions
Carefully review this Local Finance Notice.

Read the FDS instructions available at www.fds.nj.cov and/or watch the webinar
training video.

Go to www.fds.ni.cov. To access the login page, click on the button titled, “File
Financial Disclosure Statement.”

First time users must click the “New Registration (Local Government Officer)” link at
the bottom of the login screen. Authorization names are not used as the login ID; you
will establish your login ID and password in Step 7.

Obtain your authorization name (the name the LGE representative used for you on
the roster) and PIN from your LGE.

Register and validate your PIN (you must use the same name entered on the roster
and provided by your LGE).

Complete the information in the box entitled, “Local Government Officer (LGO)
Credentials” and create a login and password. Your login must be in the form of a
valid email address. Maintain a record of the login and password you selected for
future access to the system.

Log into the system as a registered LGO using the login and password you just created
to begin your financial disclosure statement. Proceed to STEP 12.

Returning Users:

STEP 9:

If you filed in 2021, login using the login ID (your e-mail address) and password you
created to establish that profile. Proceed to STEP 12.

e If you have forgotten your password, click on “Forgot Password” on the bottom of’
the login page. The password will be e-mailed to the e-mail used as the login ID.
Your LGE can also reset your password if you do not remember it.

e Ifyouneed to edit or change your e-mail address, please contact your LGE to have
the e-mail address edited.

Former Inactive Users:

STEP 10:

STEP 11:

If you filed in prior years using the online FDS system, but had a break in service
whereby you were marked as INACTIVE on the 2021 roster by your LGE, login using
the login ID (your e-mail address) and password you created to establish your user
profile in the past.

After logging in, validate the new PIN the LGE has provided by going to the “Manage
Positions” section. Proceed to STEP 12.
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All Users:

STEP 12: Validate any additional PINs received from different entities using the “Manage
Positions” button prior to starting your financial disclosure statement. Any PINs
validated after you originally submitted your form will not be recorded as filed until
you re-submit the form.

STEP 13: Once all PINs have been validated, click on the “File” link and start the FDS, making
sure to accurately fill out the form. It is recommended that you read the instructions
and/or Frequently Asked Questions, also on www.fds.nj.zov, if you have questions
about definitions or the sections of the FDS, such as what constitutes sources of
income, etc.

STEP 14: You can start your FDS and save the information to be submitted at a later time, or
you can submit your FDS right away.

STEP 15: If you want, you may print a copy of your FDS for your own records. It is unnecessary
for you to file a paper copy of your FDS with the LFB or your local government entity.
Once you submit your FDS online it isimmediately available through the public search
feature. Click on the “Search Financial Disclosure Statements” button on
www.fds.nj.gov to view your submitted statement.

STEP 16: If you receive any PINs after you have submitted your FDS, login and click the
“Manage Positions” button to validate the additional PINs. After validating the PINS,

click the “File” link, proceed through the FDS sections, and re-submit the FDS. The
previously filed FDS will also remain available through the public search tool.

To Amend:

STEP 17: Should you need to amend your FDS after it was submitted, please log in using the
login ID (your e-mail address) and password you created to establish your user
profile in the past.

STEP 18: Click on “Amend” and complete the FDS.

NOTE: After amending the FDS, the original FDS, as well as any amended FDSs, will be
available publicly.

Filing Deadline

Financial disclosure statements must be filed annually on or before April 30t each year. In
addition, once the annual filing deadline has passed, per N.J.S.A. 40A:9-22.6(b), new local
government officers shall file a financial disclosure statement within 30 days of taking office.

Enforcement of FDS

In the LFB’s enforcement of the LGEL, the LFB takes the statutory requirement to file the FDS
seriously. Notices of Violation are routinely issued by the LFB against non-filers. LGOs can be
assessed an appropriate fine that is not less than $100 nor more than $500 pursuant to N.J.S.A.
40A:9-22.10. LGOs are reminded that the statutory deadline is April 30, and therefore, all LGOs
are expected to file by that date.

Ignorance of the requirement to file the FDS is not considered “good cause” to obviate the
finding of a violation based on non-filing of the FDS. It is expected that LGOs will take time to
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understand their responsibilities under the LGEL and will consider the annual filing requirement
an important duty to be fulfilled as part of their public service. The LFB reminds LGOs that the
Division does not send out reminder e-mails to LGOs directly. In addition, any reminder e-mails are
sent as a courtesy and are not a statutory requirement.

The LFB anticipates that at its June 8%, 2022 meeting it will find any LGO who has not filed
the 2022 FDS to be in violation of the filing requirement of the LGEL.

FDS Compliance Schedule

FDS Deadline April 30, 2022

| Violation Issuance Date June 8, 2022

The LFB further reminds LGOs that compliance is not just submitting an FDS but filing an
accurate FDS. The LGEL authorizes the LFB to find violations when an LGO does not meet his or her
filing duty. For example, in recent years, violations have been found when local officials failed to
disclose pension income as a source of income in excess of $2,000, when there was a failure to
disclose rental property income as sources of income, or when there was a failure to disclose real
property in the State of New Jersey for which an interest was held.

Information for Law Enforcement Officers

In 2016, the Legislature passed a series of Police Information Laws, N.J.S.A. 2C:20-31.1
(posting of information. on the Internet); N.J.S.A. 47:1-17 (publishing certain information by
government entity) and, N.J.S.A. 56:8-166.1 (person, business, association prohibited from
publishing certain information on the Internet) that pertain specifically to the disclosure of certain
law enforcement officers' home addresses and home telephone numbers on the Internet. To comply
with the legislation, the LFB made a change to the FDS form and the availability of the information
supplied on the form.

In 2021, the Legislature passed and Governor Murphy signed into law £.L. 2821 ¢.371.
commonly referred to as Daniel’s Law. The bill amends the Open Public Records Act (OPRA) to
exclude from the definition of a government record the portion of any document which discloses
the home address of any active or retired 1) judge, 2) prosecutor or 3) law enforcement officer.
Further, the law prohibits government agencies, individuals, and businesses from knowingly
publishing on the Internet, or otherwise making available, the home address or unpublished home
telephone number of any active, formerly active, or retired judicial officer, prosecutor, or law
enforcement officer. Daniel’s Law established an Office of Information Privacy. Once the Office of
Information Privacy is operational, it will establish a process for authorized persons to submit a
request for the redaction or nondisclosure of a covered person’s home address from certain records
and Internet postings.

Daniel’s Law also enables any active, formerly active, or retired judge, prosecutor, or law
enforcement officer, or an immediate family member residing in the same household as the judicial
officer, law enforcement officer, or prosecutor, whose home address or unpublished telephone
number is disclosed on the Internet or otherwise made available to the public to request that such
information be removed from submitted FDSs. In addition, an authorized person under P.L. 2021, °
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c.371 can also request that the information be removed. Please send such requests to the Board at
LFB FDSidca.ni.cov.

Per N.J.S.A. 40A:9-22.6(a)(5), the LGO is required to list the address and brief description of
all real property in the State in which the local government officer or a member of his immediate
family held an interest during the preceding calendar year.

The FDS form has been amended to allow the below statement to appear on the form under
Section I, E where LGOs list this information:

Are you an active, formerly active, or retired judicial officer or law enforcement
officer, as those terms are defined by section 1 of P.L.1995, ¢.23 (C.47:1A-1.1),
or prosecutor or an immediate family member residing in the same household
as the judicial officer, law enforcement officer, or prosecutor pursuant to P.L.
2021, c¢.371 commonly referred to as Daniel’s Law, or are you a law
enforcement officer or retired law enforcement officer or is a member of your
household a law enforcement officer pursuant to N.J.S.A. 47:1-17?

» Yes, one or more of the positions identified above apply to me or a
member of my household.

« No, none of the positions identified above apply to me or a member of my
household.

Ifyou select the checkbox that indicates that your home address is exempt from
disclosure pursuant to P.L. 2021, ¢.371 and/or N.J.S.A. 47:1-17 and mark a
property as a home address, your home address will not be displayed on the
FDS through the public search function. Instead, the language “exempt from
disclosure” will be displayed for that property. Other properties that you may
have that are not home addresses will still be displayed on the public FDS form.

The LFB will continue to require that local government officers and local
government employees provide their home addresses when completing the
FDS, pursuant to N.J.S.A. 40A:9-22.6, notwithstanding the exemption from
public disclosure for those individuals that qualify under Daniel’s Law, P.L.
2021, ¢c.371,N.J.S.A. 47:1A-1.1, or N.]J.S.A. 47:1-17.

Multiple Positions

The electronic system allows LGOs to submit one form regardless of the number of positions
they might hold in different government entities. However, the LGO needs to link all of the positions
together and make sure that all positions are listed on the FDS under “Section I. Personal
Information.” For example, in “Section L. Personal Information,” a successfully linked FDS should
read “ABC Municipality-Business Administrator” and “XYZ Municipality-Planning Board Member.”

If you are registering for the first time, validate all PINs before you submit the FDS. If you
have already submitted your FDS and receive another PIN, login and click the “Manage Positions”
button to validate any additional PIN#s. After adding any PINs, go to the “File” button and re-submit
the FDS.
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JIF Members

Joint Insurance ‘Funds are deemed separate local government entities for purposes of the
LGEL. Therefore, member representatives of Joint Insurance Funds (JIFs) are usually listed on two
rosters-the municipality’s roster and the JIF’s roster. LGOs who are on JIFs should link the PIN
supplied by the JIF to their profile. LGOs should make sure that their FDS reflects the positions under
“Section 1. Personal Information,” as listed on the JIF’s roster, as well as their titles on the
municipality’s roster. For example, in “Section 1. Personal Information,” it should read “ABC
Municipality-Business Administrator” and “XYZ JIF-Member.” Being listed as a JIF member by the
municipality will not satisfy the requirement of being listed on the JIF roster because the JIF is
considered a separate local government entity.

Help

Numerous resources have been created to assist you through this process, including a step-
by-step help guide, recorded webinar presentations, and a specially prepared LGO video tutorial, all
of which can be found on the web at fds.ni.gov. However, if you need assistance after consulting
those resources, please contact Local Finance Board staff by e-mailing LFB FDS(idca.ni.cov or by
phone at 609-292-4537.

Approved: Jacquelyn A. Suitez, Director



